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Specialized Training Requirement 

Specialized Training Level  1 Level  2 Level  3 

Key Area # 1: Operations 

Required Course Options: Serving It Safe, Serve 

Safe, DMA’s Sanitation & Safety Exam, or SNA - 

approved State Association course. 

Electives: HACCP, Purchasing / Inventory, Menu 

Planning, Food Preparation / Culinary, Now You’re 

Cooking, Commodities. 

10 10 20

Key Area # 2: Nutrition 

Required Course: Healthy EDGE: Building Healthy 

School Meals (CNF) or SNA approved state 

association course. 

10 10 20

Key Area # 3: Administration 

Electives, Suggested Topics: Personnel Management 

/ Personal Wellness / Interpersonal Skills, Financial 

Management, Cashiering, Record Keeping, 

Accounting.

10 20

Key Area # 4: Communications/Marketing 

Marketing, Promotion, Customer Service, 

Merchandising.

Recommended Course: Promoting Healthy Eating 

10 20
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General Electives (see page 10) 

(Can take courses from any of the four key areas). 10 50 70

Total Specialized Training Hours  

30 90 150

or

9 Semester hours 

College Courses (semester credits/hours)    

Sanitation & Safety / Microbiology   3 

Nutrition   3 

Foodservice Management   3 

Total Semester Hours   9 

To become eligible for applied level, please submit the corresponding required 

documentation. Specialized Training cannot date back further than five years of the date 

you apply for certification. 

To change level (upgrade/downgrade) see page 15. 











How Do I Maintain My Certification? (Recertification) 

1. Initial certification is valid for three years. Three months before an 

individual’s certification is due to expire, SNA notifies the 

applicant by mail of the need to renew his or her certification that 

includes an application. However, it is the applicant’s 

responsibility to renew on time. NOTE: There is a  ninety (90) day grace 

period for renewal. However all accredited classes must be completed prior to 

the certification expiration date. If  renewal is not completed by the end of the 

grace period, members must apply for a new certification.

2. For recertification, an applicant must complete the required 

number of continuing education hours required during the three-

year certification period.  Continuing education units required are:

 Certification Level  Continuing Education

   Level 1    15 hours 

   Level 2    30 hours 

   Level 3    45 hours

3. Applicants are responsible for maintaining records of their CEU 

hours and will be required to substantiate these hours when they 

apply for recertification, unless documentation has been submitted 

to SNA prior to expiration date. The renewal application will 

indicate the amount of CEUs that SNA has on file for you.

4. The applicant completes and submits the certification renewal 

form, payment and, if necessary, documentation of having earned 

the required number of CEUs, to SNA. SNA reviews and approves 

the renewal form. Applicants who do not include the required 

documentation or who submit an incomplete application will 

receive letter of explanation concerning what is needed to 

complete the application process.

5. The renewal application, a renewal fee and required CEU’s must 

be submitted to SNA by the applicant’s expiration date.
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